
Using the Informal Procurement Method 
Procurement Regulations 

Uniform Administrative Requirements for Procurement 

» 7 CFR 3016.36 (http://www.gpo.gov/fdsys/pkg/CFR-2006-title7-vol15/pdf/CFR-2006-title7-vol15-

sec3016-36.pdf)  (State and local governments) 

Program Regulations for Procurement 

» 7 CFR 210.21 (http://www.gpo.gov/fdsys/pkg/CFR-2013-title7-vol4/xml/CFR-2013-title7-vol4-sec210-

21.xml) (National School Lunch Program) 

General Procurement Resources 

» State Agency Guidance on Procurement 

(http://www.nfsmi.org/Templates/TemplateDefault.aspx?qs=cElEPTEzNQ), from FNS in partnership 

with the National Food Service Management Institute – An online procurement training geared 

towards State agencies that focuses on Federal procurement requirements.  

» Procurement in the 21st Century 

(http://www.nfsmi.org/documentlibraryfiles/PDF/20130820034348.pdf), from the National Food 

Service Management Institute – Covers all the basics of school nutrition procurement and includes a 

section on local foods. 

» Procurement Geographic Preference Q&As, Parts I & II 

(http://www.fns.usda.gov/farmtoschool/geographic-preference-option), from FNS’s Child Nutrition 

Division – Two memos, published in 2011 and 2012, that address questions regarding application of 

the geographic preference option and other mechanisms (including informal procurement) for 

purchasing local foods.  

Informal Procurement Resources 

» Informal Procurement Method “Three bids and a buy”  (http://fns.dpi.wi.gov/fns_pr3bids), from 

Wisconsin’s Department of Public Instruction – A helpful website that details how and when to use 

the informal procurement method and provides a template and checklist.  

» For additional information and templates, see this fact sheet (http://bit.ly/1pyKfNf) from the 

Minnesota Department of Education and this one 

(http://www.michigan.gov/documents/mde/Informal_Procurement_Log_and_Instructions_367942_7.

doc), from  the Michigan Department of Education.  

Presenters’ Websites 

» Lisa Griffin: Union Public Schools 

» Jenny Montague: Kalispell Public Schools  
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